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Request for Condemnation of Equipment – Central Facilities (With Asset No)

    

Ref: ___________________
	No.
	Description / Model
	Asset No.
	Reason for Condemnation *
(Please select below eg. A, B or C)
	Year of Purchase
	Erase Data **

(Yes / NA)
	Remarks

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	

	6.
	
	
	
	
	
	

	7.
	
	
	
	
	
	

	8.
	
	
	
	
	
	


	Requestor
	Supporting Signatures for Approving Authority

	Name           :   _______________
	Name           : YEO Ann Kian
	Name           : WONG Weng Fai

	Designation :    _______________
	Designation : Director
	Designation :  IT Coordinator

	Department :    _______________
	Department : SoC  Dean’s Office
	Department :  Computer Science

	Signature    :    ________________
	Signature    :  _________________
	Signature    :  ________________

	Date            : 
	Date            :
	Date            :


*REASONS: (Indicate which of the following is applicable and fill in the comments in the column above)
(A) Not in working condition and uneconomical to repair.

(B) Not in working condition and cannot be repaired.

(C) In working condition but is obsolete or redundant.

** Any NA data, if applicable must be deleted irretrievably.
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